
 

MINUTES OF A MULTI-LOCATION MEETING OF THE EVENTS 
COMMITTEE OF PONTYPOOL COMMUNITY COUNCIL 

HELD ON 
WEDNESDAY 11TH SEPTEMBER 2024  

  
  

In attendance: 
  
Councillor Rose Matthews# (in the Chair) 
   
Councillors in attendance:  Councillor(s) Jon Horlor*, Lisa Jones* and 

Caroline Price# 
 
Officers: Kerrie Smith# (Deputy Clerk, Minute Taker), Sarah Fussell# 
(Events Officer) 
 
*   Attending remotely via Microsoft Teams 
#  Attending physically in the Council Chamber 
  
The meeting was recorded for minute taking purposes as agreed by Members. 
  
  
Min. 

no. 
  

Subject and Decision Action 

181. Recording of Meeting 
 
Members agreed that the Council meeting could be recorded for 
minute taking purposes. 
  

  
  
  
  
  

182. Apologies for absence 
  
Apologies received from Councillor(s) Nick Byrne, Matt Ford and 
Gaynor James. 
  

  
  

183. Declarations of Interest 
  
Councillor(s) Jon Horlor, Rose Matthews and Caroline Price 
declared personal and non-prejudicial interests in any agenda 

items relating to Torfaen County Borough Council (TCBC) as 
they were members of TCBC, as well as being members of 
Pontypool Community Council. 
 
RESOLVED: that the declarations of interest be recorded.  

  
  
  
  
  

 
 

 
KS 

  
184. Party in the Park Debrief Report 2024 

 
The Committee received a report from the Projects & Events 
Manager on the 2024 Party in the Park which included 
recommendations for the 2025 Event. 

  
  
  
  
  



  
The Event went well, and everyone enjoyed themselves.  The 
market stalls will be set up again for next year, the fun fair will 

also be invited back.  
 
RECOMMENDED*: that: 
  

(i)           the Torfaen & Gwent Small Business Markets (TGSBM) 

be considered to provide the Market and food stall 

provision for 2025. 
(ii)         further stewards are provided for next year and 

potential relocation to a more prominent site to better 

assess the whole field; 
(iii)        the Events Team explore the emergency contact 

wristbands for next year’s Event. 
  

  
  
  
  
  
  
  

Events & 

Projects 
Team 

185. Summer Bus Trip 
 
The Committee received a report from the Events Officer on the 
summer bus trip to Weston.  
  
The numbers were lower than last year due to there being a 
clash with another trip that was on the same day.  There were 

31 tickets sold and the feedback received from attendees was 
positive, they valued and enjoyed the trip and asked if there 
would be a possibility of more regular trips. 
  
The total cost of the trip was £500, and ticket sales amounted 

to £372.00 with PCC covering £128 from the additional events 
budget. 
 
RECOMMENDED: that the information contained within the 

report be noted and that a summer trip be considered for 2025. 
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

SF 

186. Garden Competition 2024 
 
The Committee received a report from the Events Officer on the 
garden competition which ran from April to July 2024.  There 
were 9 entries received in total which was lower than last 

year.  There were also 9 entries received in the junior section 
for the tallest sunflower. 
  
Judging took place on Monday 29 July 2024 and the total 
spend for the 2024 event was £473.95. 
  
Cllr JH advised that there are a lot of resident's groups outside 
of social media, so should the Council be more proactive in 

sharing the information. The Events Officer advised that they 
would share onto the Council’s social media site, as well as 

using the TVA platform and also posters around the 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  



community.  Cllr JH asked if the Events team could organise a 

mailing list for example by email. 
  
The Chair advised that unfortunately the numbers are 
decreasing and proposed that the garden and poetry 
competitions could be added to the next agenda as further 

discussions need to be held. 
 
RECOMMENDED:  that 
 

(i)           the information contained within the report is noted 

and consideration be given as to whether the 

competition takes place in 2025; 
(ii)            this item be included on the agenda for the next Events 

Committee meeting. 
  

  
  
  
  
  
  
  
  
 
 

MW/SF 

187. Poetry Competition 2024 
  
The Committee received a report on the Poetry Competition 
2024. 
 
RECOMMENDED: that 
  

(i)           the information contained within the report be noted; 
(ii)         that this item be included on the agenda for the next 

Events Committee meeting as previously discussed by 

the Chair. 
 

  
  
  
  
  
  
  
  

MW/SF 

188. Community Celebration Evening 
 
The Committee received an update report from the Projects & 
Events Manager for the Community Celebration Evening which 

will take place on Thursday 3 October 2024 at 6.30pm at 
Pontypool Golf Club where organisations receiving grants this 

financial year will be celebrated. 
  
Invites have been sent out and to date we have 60 people 

attending. There will be a presentation of certificates, music, 
and a buffet on the evening. 
  
The event will be funded from the additional events budget with 
a budget of £1,250 to cover venue costs. 
 
RECOMMENDED: that: 
  

(i)           the contents of the report be noted 
(ii)         that all Members yet to RSVP please do so. 

 
  

  
  
  
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 

MW 

  

 

189. 
 

Christmas Costume Fundraiser 
 
 



 
The Committee received a report from the Projects & Events 

Manager on plans for a small fundraising activity involving 
surplus Christmas costumes. 
  
PCC have a selection of children’s Christmas costumes 
previously used at the Cavalcade and other events, however due 

to the changing nature of the events, the costumes are no 
longer needed. 
  
The Youth Council have been invited to attend to help out as 
they were really helpful at the last market day organised by the 

Council. 
  
The Events & Project Team have secured a stall at Pontypool 

Artisan Market on Saturday 5 October 2024 and the costumes 
will be offered to the community for free, with suggested 

donations for the Chair’s Charities – Motor Neurone Disease 
Association and Parkinson’s UK Cymru. 
 
RECOMMENDED: that 
  

(i)          the information contained within the report is noted; 
(ii)        Members who wish to volunteer their time on 5 October       

contact the Events Officer. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
SF  

190. Christmas Cavalcade 
 
The Committee received an update report from the Projects & 
Events Manager on plans for the 2024 Christmas Cavalcade 

which is taking place on Saturday 30 November 2024. 
  
The Cavalcade will take place on Saturday 30th November and 

this year Father Christmas will be at the museum, there will be 
sign posting throughout the town directing people to the grotto. 
The courtyard at the museum will have a large gazebo area 

where there will be tables and chairs with a range of cake, food, 
and sweet stalls. Hot drinks to be provided by the museum. 
  
The land train and stage have been booked and inside the 
Market there will be activities for the children, a book giveaway 

and roaming acts. 
  
It is anticipated that the full budget for the Cavalcade of 
£16,000 will be utilised. 
  
RECOMMENDED: that the information contained within the 
report is noted.  

  

 
191. 

 
Christmas Market Bus Trip 
 

  
  
  



The Committee received a report from the Events Officer 

outlining a proposal for running the Christmas Market bus trip 
to Bath again at the beginning of December 2024. 
  
Feedback from last year’s bus trip was extremely positive with 
requests for it to be run again this year.  Quotes have been 

received from two local bus companies - £600.85 (49-seater 
coach) and £650.00 (53-seater coach). 
  
The suggested ticket price is £13.00 as the Events Team  have 
worked out that if the coach is full it will pay for itself. 
  
RECOMMENDED*: that 
  

(i)          the information contained within the report is noted; 
(ii)        the date was agreed as Wednesday 4th December. 
(iii)      Phil Anslow to be booked as they pick up in Abersychan 

as well as Pontypool. 
(iv)      cost for the ticket agreed at £13. 
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

 
SF 

192. Home Education Network 
 
The Committee received a report from the Projects & Events 

Manager recommending that the home school network be 
included in event and project opportunities open to Pontypool 
and District Schools. 
  
The Council currently have a number of events and projects 

aimed specifically at local schools which includes 10 primary 
and 4 secondary schools.  
  
It is recommended that, where appropriate, projects and events 
aimed at school groups should be opened up to include the 
home education network for children of similar age groups to 

attend. 
  
Inclusion of home education network would come out of the 
specific event/project budget. 
  
The Committee agreed that the group should be included in any 
events and project opportunities going forward. 
 
RECOMMENDED*: that the inclusion of home education 

groups is discussed for all future events and projects aimed at 
school age children and included in the provision where 

appropriate. 
 
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

MW/SF/CD 

193. Community Testimonials & Annual Dinner 
 

  
  
  



The Committee received an update report on plans for the 

Community Testimonials and Celebration Dinner, which is 
being held on Friday 21 March 2025, provisionally booked at 

Pontypool Golf Club. 
 
Testimonials will be presented as part of the evening and the 
nominations will go to Full Council later in the year.  It is 

anticipated that the total £3,000 budgeted for this event will be 
utilised. 
 
RECOMMENDED*:  that 
  

(i)           the information contained within the report is noted; 
(ii)        dinner be held on Friday 21 March 2025 at Pontypool   

Golf Club. 
  

  
  
  
  
  
  
  
  
  
  
  
  

MW/SF 

194. Committee Budget 
 
The Committee received a copy of the budget (and reserves) 
within its remit and the spend to date. 
  
To be noted:  
(i)an overspend on Twinning budget line which is offset by 

income. 
(ii)that the Events Earmarked Reserve funds of £1237.46 have 

been allocated for the Cavalcade land train, however these costs 
may be offset by asking local companies to purchase advertising 
on the side of the train. 
 
 
RECOMMENDED: that the information is noted. 
 

  

195. EXCLUSION OF PRESS AND PUBLIC 
  
By virtue of The Public bodies (Admission to Meetings) Act 
1960, the press and public are excluded from discussions 

on the following items on the basis that disclosure thereof 
would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted. 

  

*This is a recommendation to the Council. The Council will make the final 

decision at a future meeting. 
  

Signed by Chair ……………………………………………………………………. 
 


