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Pontypool Community Council
Cyngor Cymuned Pont-Y-P@l

6 November / 6 Tachwedd 2025

Dear Sir/Madam, Annwyl Syr/Fadam,

You are hereby summoned to attend a MULTI-LOCATION MEETING of the
EVENTS COMMITTEE ON WEDNESDAY 12 NOVEMBER 2025 AT 5.30 PM.

The meeting will be held remotely, using Microsoft Teams and physically for
those who wish to attend the Council Chamber. Councillors have been
provided with a link to attend the meeting. If any member of the public wishes
to attend the meeting remotely, please contact the Clerk of the Council (by e-
mail or telephone) at least 24 hours before the meeting.

Members of the public have the right to ask questions at Council meetings
and to speak in Welsh or English, provided that at least 3 working days’ notice
in writing of the question has been provided to the Clerk.

The agenda for the meeting is set out below and relevant papers are attached.

Gofynnir drwy hyn i chi fynychu - PWYLLGOR IGWYDDIADAU YN RHITH
GYFARFOD AM 5.30 YF, DYDD MERCHER 12 TACHWEDD 2025.

Cynhelir y cyfarfod o bell, gan ddefnyddio Microsoft Teams ac yn gorfforol ar
gyfer y rhai sy'n dymuno mynychu Siambr y Cyngor. Os yw unrhyw aelod o'r
cyhoedd yn dymuno mynychu'r cyfarfod o bell, cysylltwch & Chlerc y Cyngor
(trwy e-bost neu dros y ffon) o leiaf 24 awr cyn y cyfarfod.

Mae gan aelodau o’r cyhoedd yr hawl i ofyn cwestiynau yng nghyfarfodydd y
Cyngor, mae gan aelodau o’r cyhoedd hefyd yr hawl i siarad yn y Gymraeg
neu’r Saesneg, cyn belled ag y rhoddir tri diwrnod o rybudd ysgrifenedig o’r
cwestiwn it Clerc.

Mae agenda'r cyfarfod wedi’i nodi isod ac mae papurau perthnasol ynghlwm.
Yours faithfully/ Yr eiddoch yn gywir
Lesa MW adl

Lisa McMail
CLERK TO THE COUNCIL/ CLERC I’'R CYNGOR



AGENDA

1. Recording of Meeting

To approve the recording of the meeting.

2. Apologies

To receive apologies for absence.

3. Declarations of Interest
Members to declare an interest in any items on the agenda.

4. Community Grants Presentation Evening
To receive a written debrief on the October Grants Presentation

Evening. (attached: page(s) 1)

5. Christmas Cavalcade
To receive a written report on plans so far, including notes from the
working party meeting. (attached: page(s) 2)

6. Winter Bus Trip
To receive a verbal update on the Winter Bus Trip. Refer Events Officer.

7. Eisteddfod
To receive a written report on Eisteddfod plans. (attached: page(s) 3 - 4)

8. Annual Dinner & Testimonials
To receive a verbal update on plans for the Annual Dinner &
Testimonials Evening. Refer Events Officer.

9. Party in the Park 2026
To receive a proposal for market provision from TGSB. (attached:
pages(s) 5~ 13)

10. Biodiversity and Sustainability
How has this meeting contributed to the Council's duty to maintain and
enhance biodiversity and promote the resilience of ecosystems?

11. Committee Budget
To inform the committee of the budget (and reserves) within its remit
and the spend to date (attached: page(s) 14)

Councillors: Rose Matthews (Chair), Caroline Price (Vice-Chair), Nick Bymne, Jon Horlor, Jon
James, Jonathon Martin, Bob Rogers, Jools Rogers, Stephen Senior and Nick Simons.
Chairman (Councillor Allan Peploe) and Leader (Councillor Gaynor James) Ex-officio.
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Events Committee
Wednesday 12th November 2025
Community Celebration Evening Debrief 2025

Purpose of report

To provide a report on the 2025 Community Celebration Evening and
recommendations for the 2026 event.

Debrief

The 2025 Community Celebration Evening took place on Thursday
9th October at The Comrades Club, Pontypool. Clir. Allan Peploe was
the compere for the evening, and a light buffet was provided for the
invited sports groups and charities.

24 responses were received, confirming that 48 guests would be
attending.

Linda from Hope GB (one of our Chairs Charities as well as Core
Funding recipient) gave a speech, whilst other organisations spoke
briefly on the night about their work.

PCC members and staff attended.

Certificates were handed out, and -an opportunity was given to share
news about their clubs/say thank you. Those who did not attend had

their certificates posted.

Councillor Gaynor James donated a raffle prize, and we made £66
which will be split equally between our Chairs Charities Hope GB and

Torfaen Pride

Budget

The cost of the evenings buffet was £180 and was our only spend for
the event which came from the Additional Events Budget.

Recommended

That the information be noted.

Members consider whether the event should be continued

Events Officer
November 2025

https://pontypoolcc.sharepoint.com/sites/PontypoolCCDocs/Documents/01WORD/CouncilCo
mmittees2025- 2026/Events/Reports/November 2025/4.Celebration Evening Debrief Report

2025.docx



Events Committee
Wednesday 12 November 2025
Christmas Cavalcade Update
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1.0 Purpose of report

1.1 To provide an update on the 2025 Christmas Cavalcade since the
report given in September.

2.0 Updates

2.1 The Land Train is sadly unavailable for the event and a suitable
alternative supplier was not available. Additional roaming
entertainment has been booked in its place, as well as large
Christmas props including a sit-on sleigh and gingerbread chair for
family photos.

2.2  PCC Youth Council will be running a scavenger hunt on the day
encouraging visitors to explore all areas of Cavalcade day and the
town centre.

2.3  Market stall provision is being coordinated by Pontypool Indoor Market.
All additional stalls will be located outside as the indoor market space
is full. The main location of additional stalls will be on Crane Street,
being mindful to existing shops trading on the day. A stall fee of £25 is
being charged, with £7.50 going to PCC, £7.50 to the Indoor Market and
the remaining £10 to the Chair’s Charities.

3.0 Budget
3.1 There is an allocated budget of £18,000 for Christmas Cavalcade.

3.2 3 businesses originally intending to sponsor the Land Train have agreed
to sponsor the full event — Osbourne Lodge Nursery, The Vaneer Press
and Hedyn Homes — donating £250 each.

4.0 Suppliers

4.1 To note a Financial Regulations Exemption application to Council for
the following supplier quotations: Comet Security, Green Rooms and
Joogleberry.

5.0 Recommended

5.1 That the report be noted

5.2 That the Financial Regulations Exemption stated in 4.1 be approved

Projects & Events Manager
November 2025

https://pontypoolcc.sharepoint.com/sites/PontypoolCCDocs/Documents/01WORD/CouncilCo 2_
mmittees2025-2026/Events/Reports/November 2025/5.Christmas Cavalcade update.docx
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Events Committee
Wednesday 12th November 2025
. Schools Eisteddfod 2026
Purpose of report
To update the Committee on the organisation of the 2026 Eisteddfod.

Update
The 2026 Eisteddfod will take place on Tuesday 10t and Wednesday

11th March 2026.
Pontypool Active Living Centre has been booked for the venue.

All Primary Schools in the Pontypool District and the Home Education
Network will be invited to participate. Blaenavon Heritage VC Primary
School have agreed to also take part and Blaenavon Town Council will
cover the transport costs.

It is anticipated that judges Mr Wayne Beecham (Music) staff from
Menter laith, and Alison Instone {Dance) will be judges, subject to
their availability.

The transport has been reserved with Jenson’s and Phil Anslow.

The Compere is yet to be discussed, and committee are asked to
provide suggestions and ideas.

The set pieces will be decided in December factoring in suggestions
from teachers and with guidance from the judges as to suitability.

Teachers Meeting

An Eisteddfod /Teachers meeting was held on Tuesday 21st October as
we would like to incorporate their ideas and suggestions for 2026.

It was a useful fact finding meet up where we shared ideas and
changes to be made around the song and recitation choices ensuring
that they are suited to the specific age groups. It was suggested that
an additional Creative Writing/Poetry off-stage category be added.

An email has been sent to all schools asking for:

suggestions on Song choices from the Welsh Children’s Songbook
Foundation Phase: Solo Singing, Choir
Key Stage 2: Solo Yr3/4, Solo Yr5/6, Choir

suggestions on Recitation choices from Sgram or own resources
Foundation Phase: Solo Recition, Group Recitation

Key Stage 2: Solo Yr3/4, Solo Yr5/6, Group Recitation.

A deadline of the 27th of November has been given to reply on these
choices, and it has been agreed that the booklets will go out in the new
Year.

https://pontypoolcc.sharepoint.com/sites/PontypoolCCDocs/Documents/01TWORD/CouncilCo
mmittees2025-2026/Events/Reports/November 2025/7. School's Eisteddfod Report.docx

>



4.0 Vouchel‘sl Pl‘izes Category Age First Second :Third

' : R £ 5 £ 10 £ 5
4.1 Last year's vouchers/prizes were vi e 15 ¢ 106 5
reduced due to rising costs of Y2 £ 15 & 10£ 5
ART Y3 £ 15 £ 10 £ 5
other elements. Please can you va e 15 E 10f s
confirm if you would like to go vs £ 156 10 £ 5
. Y6 £ 15 £ 10 £ 5

ahead with the same amounts £210.00

this year or change as you see

" Y3 £ 5 £ 10 £ 5
fit. POETRY/ Y4 £ 15 £ 10 £ 5
WRITING {new) v5 £ 15 £ 10 £ 5
Y6 £ 15 £ 10 £ 5

' £120.00

4.2  As per the 2025 Eisteddfod, no

FOUNDATION

vouchers will be awarded for HOIR i & W E 15 ¢ 10
solo onstage categories, and GROUPREC ~ V1¥2 £ 20 £ IS £ 10
. . DANCE Yi-¥2 £ 20 £ 15 £ 10

there is no overall voucher/prize £135.00
to the Wlnnlng SChOOIS' KS2 CHOIR ¥3-Y6 £ 20 £ 15 £ 10
GROUP REC Y3-Y6 £ 20 € 15 £ 10
DANCE ¥3-Y6 £ 20 £ i5 E 10

£135.00

TOTAL £600.00
spares

5.0 Budget: forjoint £ 30.00

5.1 There is an allocated budget of £6000.
As previously stated, it is anticipated
that funds will be required from the

Venue/Equipment £ 1,310
Medals/Trophies £ 1,000

Vouchers £ 630

Events Earmarked Reserve. Buses £ 4,000

5.2 Approximate costs are shown, however  Judges £ 700
Total £ 7,640

this changes significantly depending on
final number of schools attending

6.0 Suppliers
6.1 To note a Financial Regulations Exemption application to Council for

the following supplier quotations: Jensons; Phil Anslow.

7.0 Recommended
7.1 That the information be noted.

7.2  That the committee provide suggestions for a suitable compere

7.3  That the committee confirm they are happy with the voucher amounts
including the addition of a Creative Writing/Poetry category

7.4 That the Financial Regulations Exemption stated in 6.1 be approved

Events Officer
November 2025

https://pontypoolcc.sharepoint.com/sites/PontypoolCCDocs/Documents/01WORD/CouncilCo
mmittees2025-2026/Events/Reports/November 2025/7. School's Eisteddfod Report.docx
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Pontypool Party in the Park
Proposal

Friday 12 January 2024
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Pontypool Party ih the Park
Proposal

Our Company

Torfaen & Gwent Small Business Markets was founded in 2022 by Katherine
Fox-Madeley, the company has grown from strength to strength in the small
amount of time that it has been established. Torfaen & Gwent Small Business
Markets is a market and event’s organiser within the Torfaen and Gwent area
including monthly markets in Pontypool and Blaenavon.

Katherine Fox-Madeley is the founder and is on site all day at each event.
Torfaen & Gwent Small Business Markets provide a quality experience for both
shoppers and traders, providing a variety of food and craft stalls, all with
handmade and homemade goods with minimal duplication. We have worked
on big events within Torfaen providing up to 96 stalls on one event.

We have 5* reviews on our Facebook page with many positive comments from
traders and customers who have attended our events. We work closely with
the organisations that we work with to provide bigger events within the towns,
including booking activities and entertainment.

Katherine is a trader herself and her business has been trading for 6 years, she
feels this gives her an advantage in organising and managing markets,
supporting traders and knowledge of low and high peaks in trading.

We are currently working with Torfaen Council to provide markets within
Torfaen, by 2025 we aim to have a full stock of gazebos where traders will rent
off us instead of bringing their own.



Proposal

We propose to organise and manage the trading stalls including hot food for
Pontypool Party in the Park 13t July 2024. :

Torfaen & Gwent Small Business Markets will handle all registrations of stall
holders, collection of any relevant documents in line with their terms and
conditions, those set by Pontypool Community Council and in line with Torfaen
Council. These will be made readily available to all parties.

Please find below a list of proposed prices we would charge per stall.
Charity — Free

Information stalls £20

Craft stall £40

Food stall (non-concession) £65

Hot food - £100

Gazebo hire — additional £20

We propose that we pay Pontypool Community Council:
Information stalls - £10

Craft Stall - £10

Food stall (non-concession) - £32.50

Hot Food - £50

We will support with advertising, including posters, Facebook promotional
advertising and advert in the local newspaper. We consistently post via our
social media of our markets and traders that are attending.

Set up

We will work with Pontypool Community Council to detail where stalls will be
sited and number of stalls in line with agreed amount.

We propose to set up from 6.30am, Torfaen & Gwent Small Business Markets
will be onsite first with traders arriving from 7.15am and no later than 8.30am.

We will require the use of stewards to support with managing stall holders on
and off the field.

Car Parking - We propose that a dedicated site be made for stall holders, this
will help to manage the traffic around the park for set up and take down.




About our markets

All artisan markets are handmade and home goods only, duplication of stalls is
minimal to provide a great shopping experience for shoppers offering different
types and designs of items, homemade bakes, and local produce, this also
provides a quality trading experience for traders due to limited competition
‘and saturation of the market.

Our biggest market has consisted of 96 traders however our monthly markets
always have a minimum of 30 stalls depending on the time of year and area.
We advertise our markets consistently via our social media platforms Facebook
& Instagram including paid promotions, and via the local newspaper and free
press.

Equipment

We are in the process of expanding our services and will have 15 gazeboes’
available to hire by stall holders, by 2025 we hope to have enough gazebos to
provide a whole market. Until this time traders will supply their own gazebos,
however these must be of a good quality with no damage, a pop-up gazebo
and not a garden pole gazebo. Each gazebo must be weighted with substantial
weights using Steele or water/sand.

251
" 1




Market requirements

e Public liability insurance with a cover of 1 million or higher
* Completed registration form

e Food hygiene rating 4 or above

e Food safety level 2 or above

e Wax melts and body products must have CLP’s and CSPR

* Good quality gazebo

e Steel or water/sand weights

e Completed risk assessment.

Health & Safety

Severe weather — Torfaen & Gwent Small Business’s will monitor weather
carefully up to and on day of markets. In case of a yellow weather warning or
above for rain, or wind speeds over 30pmh are reported we will have to cancel
the market and will be dealt with in line with our terms and conditions.

Gazebo’s — Torfaen & Gwent Small Business Markets will ensure gazebos are of
good quality with no broken parts.

Weights — Weights will be either Steel discs or water/sand weights.

Risk assessment — Each trader will have to complete their own risk assessment;
Torfaen & Gwent Small Business Markets will also provide their own risk
assessment.

SAG & Health & Safety
Torfaen & Gwent Small Business Markets will work closely with all parties to

ensure that all regulations and health & safety are complied with, all relevant
information and documentation is provided and available to all parties.




Trader terms and conditions but not limited to.

Terms & Conditions

1. Torfaen & Gwent Small Business Markets require all craft fairs and events to be paid, 1
month prior to the event, for example event date 4th March -payment date

4th February. Payment to be made by bank transfer. Any payment not made within the time
stated will result in loss of space. Please send us your confirmation of payment once made. In
the event that a trader has double booked and lets us know 14 days before the event, a refund
will be given minus a £3 administration charge.

2. Any cancellations must be given in writing 14 days prior to the event

to torfaengwentsmallbusinessmarkets@outlook.com for a full refund or transfer to a different

date. No refunds will be given inside of 14 days prior to the event. If a response has not been
given within 24 hours, please SMS 07557765619

3. IfTorfaen & Gwent Small Business Markets cancel an event due to severe weather
conditions, payment will transfer to the next available date. In the event of severe weather
halfway through an event a decision will be made by Torfaen & Gwent Small Business Markets
based on the time of the event being cancelled as to whether stall holders will receive any
compensation for the event being cancelled.

4. Any items not listed on your registration form found to be on display which conflict with
another business owner, may be asked to be removed off sale. Please contact us in writing

to torfaengwentsmallbusinessmarkets@outlook.com if you would like to add additional items to

your form.

5. Please adhere to set up and pack away times relevant to each event, all events will have a
pre-planned map of where stalls will be placed on the day, members of Torfaen & Gwent Small
Business Markets will show you to your allocated space on arrival.

6. Please leave area as found prior to the event, all rubbish to be put in bins provided or taken
with you.

7. No music is to be played on stalls; Torfaen & Gwent Small Business Markets will play music
where the venue is licenced to do so.

8. No alcohol is to be consumed, sold, or served from stalls unless licensed to do so, this must
be previously agreed with Torfaen & Gwent Small Business Markets.

9. No Generators are to be used on stalls unless given consent by Torfaen & Gwent Small
Business Markets if permission is given only Diesel generators are allowed.

10. No smoking is permitted within the craft area

11. Copies of public liability insurance and any relevant certificates and ratings are to be
provided with registration form and resent upon renewal.

12. Risk assessments must be completed for each event and copies sent via email

to torfaengwentsmallbusinessmarkets@outlook.com



13. Any grievances must be made in writing

to torfaengwentsmallbusinessmarkets@outlook.com within 24 hours of the event.

14. No pets are permitted on stalls at any events.

15. Please let us know in advance of any additional needs you have, for example wheelchair
access.

16. Torfaen & Gwent Small Business Markets will do our best to accommodate any
requirements you may have but this may not be always possible.

17. Wax melts and cosmetics must have the relevant labels, assessments and recipes, any items
on display at events without these will be asked to be removed off sale.

18. Torfaen & Gwent Small Business Markets take no responsibility for any items sold at
events, or any accidents or incidents at stalls. Stall holders will use their own public liability
insurance in these instances.

19. Torfaen & Gwent Small Business Markets spend a lot of time advertising events including,
banners, sponsored ad’s, posters and sharing across social media, however we cannot physically
force people to attend events or to purchase products. We have attached some advice for stall
holders while attending events that can help with increasing sales.

20. If you rent a gazebo from Torfaen & Gwent Small Business Markets you will still need your
own Public Liability for the contents of the gazebo that belong to you, Torfaen & Gwent Small
Business Markets insurance will cover the gazebo only, if any damage is caused to your contents
by the gazebo itself Torfaen & Gwent Small Business Markets insurance will cover this.

21. If you rent a gazebo from Torfaen & Gwent Small Business Markets please take care of the
equipment, any damage caused to the gazebo by the renter, the renter will be liable for any
repairs or replacement parts.

22. Traders who use their own gazebos at events, must have full public liability insurance,
gazebos must be pop up and not of a garden pole structure, they must be of good condition and
weighted correctly with substantial water weights or heavy Steele. Gazebo and weight checks
will be carried out by a member of the Torfaen & Gwent Small Business Markets team prior to
the event starting. If you are unsure of the weights required, please email
torfaengwentsmallbusinessmarkets@outlook.com for more information. Any traders found not
taking these health and safety precautions seriously or without the correct equipment will be
asked to take down their stall and no refunds will be given.

23. In the event of high winds over 25mph no sides on gazebos will be allowed

24. In the event of high winds over 30mph no gazebo's will be able to be used to due health and
safety, in this case we will attempt to provide an indoor space for the event, if this isn't possible,
we will follow number 3 of our terms and conditions.

Registrations forms

Food Traders - https://forms.gle/xRavBsNYwhJR59Pw8

Craft traders - https://forms.gle/vXbLomKUXk9d2vVd7
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